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Budget & Ledger Queries

Entity Search

Keyboard
Function Shortcut lcon Document Prefix
Clear Data Shift + F5 Budget Revision 1
Clear Field Fa Checks 1
Clear One Record [ Shift + F4 Def Grant Calc G
Copy/Duplicate Fa Ty Copy Direct Deposit
Record
Delete Record Shift + F& -] Encumbrance E
Dizplay Open tems  |Ctrl + % % Fixed Azzet Acct Ad] X
Enter Query Mode  |FT FTR Book Disbursement
Execute Query F& FTR Book Receipt R
Exit / Cancel Query |Cirl+0Q m FTR Interdept. Invoice
Export Shift + F1 FTR Interdept. Invoice wi Enc. W
Help Ctrl + Shift + L ? FTR Mazs JE M
E:::r; Create F& FTR Transfer X
Menu Bar Ctrl+ M = Interface F
Mext Field Tab Internal Vendor Transfer v
Next Record Down Arrow > Invoices from 45er Mart i
Next Section Alt + Page Down > Invoices from DPRs, Travel I
Open Related Menu |Alt + Shift + R Y Journal Voucher J
Open Tools Menu Al + Shift+T m: Mail Center MC
Previous Field Shift + Tab ] Orig Tag Number T
Previous Record Up Arrow 4 Payroll F
Previous Section Alt + Page Up - Pcard PC
Print Cirl+P Perm Tag Number T
Rolback ! Clear Form|F5 m Purchase Order P
Save (Commit)y F10 m: Telecomm TL
Search F9 '

c CHARLOTTE

Form Purpose Form Purposze
Check budget availability by Fund, ' -
FGEAVL |Orig& Acoount (ralledup by budget | FTIDEN Searchthe F|na|.1::e Databaze for specific
persons and entities
poal]
FGIBOST :Ei:,:dj?ﬁsr;ffsmg sny FTMVEND [View vendar information including addresses
View budget status uzing higher Addresz lookup for emplovees, students and
FGIBOSR SOA00F
levels of FOAPAL U vendars
FEITEAL :.l'iez current balance far specific Purchasing Queries
un
FGITESR | View current fund balance Enrm Purpose
FEITEND Cluery on revenuelespense trans FRIOROF Display all open purchase orders by any
activity by FOAPAL combination of fund, arg, acct & program
Cluery on General Ledger trans Display all open purchase arders for a
FLIGLAC activity by FOAPAL FRIDPOVY particular vendor
Project to Date Fundz-Yiew budget View current Purchaze/Blanket Order ar
FRIGITD status using any element of FOAPAL FRIPURR Change Order infarmation
Project to Date Fundz-Cluery on ) ) -
FRIGTRD | detai trans activity by FOAPAL, date, | FOICOMM View EHpan.dE'd list of commodities for a PO,
Req or Invoice
trans type, etc.
Mereoment [Eirmies FOICACT Displays Fhe acoaunting u:IistriI:-ut.iu:-n by
cammadity for POs, Regs o Invaices
Form Purpose Accounts Payable Queries
ldentifies & provides status of al
FOIDOCH | documentsin the processing path of
a specified document Form Purpose
FGIDOCR Efflﬁzriusmg detail for 2 specitic FAINVE [ Query all the info related to a zpecific invaice
Display all tranzactions which have ) o
FGENCD  |been posted sgainst an FAMHOH Listz :a.ll inwoices and checks related to a
cncumbinace specific wendor
Banner Accounts - B digits FAlMYL Query openipaid invoices by PO
Data
Entry What iz Spent ! Beceipted
T Reverues IntraTransfers In
Srrnm
gHHHHH Enpenditures IntraTransfers Out CHARLOTTE
s
[ Fund Balance
[ Aszzets & Liabilities
w000 and
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Budget Pools




