
START                 
Is the payment...

To 
compensate the 

student for Services 
Performed? 

YES

YES

Employee 
Compensation     

(through           
HR & Payroll)

NO

Business 
Expense          
(through           

AP & Travel)

Graduate 
Assistant:         

Process through 
eGA Application 

System

Hourly Student Temp Wage or 
Federal Work Study (FWS): 
Process through Banner Self 

Service on Electronic Personnel 
Action Form (ePAF)

Primarily for the 
benefit of the 

Student's Education?                        
(i.e., to help cover costs 

they would normally 
be responsible 

for)

What 
type of 

employee or 
compensation?

NO
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Is the student 
currently a University 

Employee?

Primarily for the benefit of the 
University?

YES

YES

For an 
Award/Prize?

NO

NO

Student Educational 
Award (SEA) form               
(Click here for SEA 

decision tree)

Travel Expense:       
Process on Travel 
Reimbursement & 
Expense Report 

(TRER)

Mileage Only: 
Process on Mileage & 

Transportation 
Reimbursement 

(MTR) Form

  What type 
of business 
expense?

Award/Prize or             
Service Payment (see 

supplemental guidance):          
Process on Employee/Student 
Direct Pay Request (ESDPR) 

through Accounts Payable

YES

Notes:
(1) To pay a foreign national/non-resident alien, you must first complete a Foreign National Information Form and submit it to the Tax Office.
(2) Health insurance premiums should be processed using the same method as the payment they are tied to (e.g., premiums paid by grant funded scholarships 
should be treated as scholarships; premiums paid as part of employment should be paid as a benefit).
(3) Select each respective form or process (in light blue) below to access external links.

Award/Prize:        
Process on 

Employee/Student Direct 
Pay Request (ESDPR) 

through Payroll

Stipend or UPIP 
Student Temp Wage 

Assignments: 
Process on Student 
Temp Wage Form

Does the 
University employ 

individuals that provide 
similar services?

NO (If a Service is Performed)

NO
YES

NO (If an Award/Prize or Non-Educational Reimbursement)

https://ega.uncc.edu/
https://my.charlotte.edu/employee
https://research.charlotte.edu/departments/grants-contracts-administration-gca/post-award-management/paying-tuition-fees
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https://research.charlotte.edu/departments/grants-contracts-administration-gca/post-award-management/paying-tuition-fees
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https://lucid.app/publicSegments/view/f8a10477-92e2-488b-bd63-668f4e7ed6e0
https://lucid.app/publicSegments/view/f8a10477-92e2-488b-bd63-668f4e7ed6e0
https://lucid.app/publicSegments/view/f8a10477-92e2-488b-bd63-668f4e7ed6e0
https://finance.charlotte.edu/resources/forms/travel-forms-package
https://finance.charlotte.edu/resources/forms/mileage-transportation-reimbursement-mtr
https://docs.google.com/document/d/1jgzL_KYUPCDjNKA7Pe3RxbNogkT6n_BwOn6rtEHQ-2c/export?format=pdf
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https://docs.google.com/document/d/1jgzL_KYUPCDjNKA7Pe3RxbNogkT6n_BwOn6rtEHQ-2c/export?format=pdf
https://finance.charlotte.edu/resources/forms/employee-student-direct-pay-request
https://finance.charlotte.edu/resources/forms/employee-student-direct-pay-request
https://finance.charlotte.edu/resources/forms/employee-student-direct-pay-request
https://finance.charlotte.edu/resources/forms/employee-student-direct-pay-request
https://finance.charlotte.edu/resources/forms/foreign-national-information-form-non-student-version
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https://hr.charlotte.edu/forms/temporary-and-student-employment
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